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South Canterbury Amateur Athletics Club 

Health, Safety and Welfare Guidelines and Procedures 
 
The South Canterbury Amateur Athletics Club (SCAAC) has a duty of care to promote and maintain a safe environment for its 
members to practice, participate and enjoy athletics activities. As a result it attaches the greatest importance to the principles of 
common sense and safe oversight of the venue used, the athletic activities undertaken, the use of its athletic equipment and the 
behaviour of all those associated with them during the athletic activities being undertaken. 
 

Purpose 

To outline safe practices and minimise harm for all persons while undertaking SCAAC activities. 
 

Definitions and Scope 
 
Volunteer organisation 
A group of volunteers working together for one or more community purpose, where none of the volunteers, or the association as a 
whole, employs (in the traditional sense) anyone to carry out work for them. (Athletics New Zealand Health and Safety for Clubs 
2016) 
 
Location:  
SCAAC activities undertaken at its Club grounds, currently being the All Weather Track at Aorangi Park, Morgan’s Road, Timaru. 
In general these principles will also apply when members are attending an athletics event at another venue while representing the 
Club. 
 
Athletics activities will be those organised by the Club and can include (but is not limited to) the following: 

 Participating or competing in an athletics event 

 Coaching and training in athletics events 

 Assisting with coaching and training in athletics events 

 Officiating at athletics events 

 Assisting officials at athletics events 

 Observing and supporting (e.g. spectators) at athletics events 

 “Have a go” type events or other social activities for the Club members or public. 
 

Harm: For the purpose of this guideline harm can be a bodily injury as a result of any of the following: 
Physical 

 Environmental conditions 

 Unsafe equipment and/or facilities 

 Poor technique 

 Violent, abusive or aggressive behaviour 
Social, emotional, cultural 

 Emotional harm occurs when the persons self-esteem is undermined e.g. verbal abuse 

 Social harm is that which damages the person’s relationships with others 

 Cultural harm occurs when the person’s beliefs or practices are not acknowledged or accepted or they are excluded. 
(Safe Sport for Children Sport New Zealand October 2014) 
 
Hazard 
A hazard is an activity, arrangement, circumstance, event, occurrence, phenomenon, process, situation, or substance (whether 
arising or caused within or outside a place of work) that is an actual or potential cause or source of harm and includes a situation 
where a person’s behaviour may be an actual or potential cause or source of harm to the person or another person. 
(Employee Volunteering Health and Safety Guidelines. Volunteering NZ 2013)  
 
Risk 
Risk is defined as ‘the chance of something happening that will have an impact on objectives’ (Standards New Zealand 2004). 
Risks, if they are realised, may prevent you from achieving a daily task, a project, or your organisation’s objectives and goals. 
Risk is inherent in everything we do – though by managing risks you can reduce the chances of serious harm to your organisation 

and your community. (Sport and Recreation New Zealand 2010)  

 
Child. For the purposes of these guidelines a child is recognised as someone under the age of 18 years. (Athletics NZ Safe Sport 
for Children Guidelines 2016) 
 

Process 
 
Health and Safety – Everyone’s Responsibility 
1. Health and Safety is everyone’s responsibility, and everyone is expected to share in our commitment to work together to 

keep workers, volunteers, participants and anyone else engaged with our Club safe against harm to their health, safety and 
welfare by eliminating or minimizing risk. 
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2. All members, workers, volunteers and officers have a duty of care to take all practicable steps to identify and control risks to 
ensure the safety of everyone involved. Working together we can ensure that any significant hazards are minimized and 
ensure everyone attends, competes and goes home safely 

3. The Club committee will be considered the Health and Safety Officer of the Club in the absence of a Committee appointed 
Health and Safety Officer. 

4. All members are expected to take all reasonable steps to keep themselves safe and to supervise and keep children under 
their care or in the immediate environment safe. 

5. Parents are recognised as the primary supervisor and have ultimate responsibility for the safety of their child/ren.  
 
Risk assessment and minimisation 
1. While using the all weather track facility the Club will abide by the Health and Safety rules of the All Weather Track Trust.   
2. The Club will be informed of any hazards within the venue as identified by the All Weather Track Trust. 
3. Proactively identify hazards and take steps to manage these to as low a level as reasonably practicable. 
4. The SCAAC will inform the All Weather Track Trust of any hazards that develop while using the venue. 
5. Identified hazards will be isolated, minimised and where possible eliminated. 
6. Notification and communication of hazards will be made to the club members, athletes, or their parents/caregivers. 
7. The club will provide their athletes with implements/equipment that is in sound condition and age appropriate. 
8. Athletes under 18 years will be supervised when using any equipment. 
9. The club’s equipment/storage shed is out of bounds to unsupervised children 14 years and under . 
10. Children aged 9 years and under will have a designated adult present on site while they are participating in club activities. 
11. Adults and parents assisting at club events will take due care for their safety and that of the athletes when moving about the 

track and to be aware of throwing events or training being undertaken. 
12. All persons who are not competitors or match officials will remain behind the perimeter fence during Athletics NZ endorsed 

events. 
13. Climbing on the grandstand framework is to be fervently discouraged as this is an extreme hazard to the climber. 
 
All athletes and officials (qualified, helping or supervising) are expected to 
14. Stay off the running track when races are being run 
15. Use the nearest gates when proceeding to an event and not to cross the inner field during competition or training 
16. Take all care when wearing spikes and to remove spikes when proceeding outside the competition area 
17. Take all care and precautions with all equipment at all times 
18. Wear covered footwear when throwing shot put or discus 
19. Use their own drink bottle 
20. Wear sunscreen and hats where possible 
 
Emergency Procedures 
In the case of an emergency event such as fire, earthquake or other event requiring evacuation, all occupants of any of the club’s 
buildings or related facilities shall cease activities immediately and move to the evacuation area,(which would be the inner field of 
the all weather track in the first instance) via the safest route. 
 
Codes of Behaviour/Conduct 
 
See also the Athletics NZ Safe Sport for Children Guidelines 2016  
http://www.athletics.org.nz/Portals/24/Files/Community%20Sport/Club/Toolbox/Safe%20Sport%20for%20Children%20Gu
idelines.pdf  
 
Athletes 
Athletes will be aware of and abide by the Athletes Code of Behaviour 
a) Take part for the “fun of it” and not just to please parents and coaches 
b) Abide by the rules 
c) Never argue with officials 
d) Control your temper 
e) Work equally hard for yourself and your Club team 
f) Be a good sport 
g) Treat others as you would like to be treated 
h) Co-operate with your coach, team-mates, opponents and officials 
i) Show respect for the equipment and the facilities 

 
Volunteers, parents and supporters 
Volunteers, parents and supporters will be aware of and abide by the Volunteers, parents and supporters Code of Behaviour 
a) Remember children and all athletes are involved in athletics sport for their enjoyment, not yours 
b) Encourage all athletes to abide by the rules 
c) Remember that children take part for enjoyment and that winning is only part of their motivation 
d) Avoid concentrating on the talented athletes and promote the attainment of personal best performances. 
e) Focus on the child’s efforts rather than the overall outcome or placing in the event 
f) Never ridicule or shout at a child making a mistake or losing a competition 
g) Children learn best by example. Applaud good performances by everyone. 
h) Maintain respect for officials and opposing coaches 
i) Support all efforts to remove all verbal and physical abuse from club athletics activities 
j) Show respect for all equipment and the facilities 
k) Recognise the importance and value of volunteer managers, coaches, officials and committee members. Remember many 

of them are also parents performing a different and necessary role in the club or at an event.  
 
Coaches 
Club endorsed coaches are encouraged and duely expected to be registered with Athletics New Zealand and to have signed the 
declaration in the Athletics New Zealand Coaches Code of Conduct 
 

http://www.athletics.org.nz/Portals/24/Files/Community%20Sport/Club/Toolbox/Safe%20Sport%20for%20Children%20Guidelines.pdf
http://www.athletics.org.nz/Portals/24/Files/Community%20Sport/Club/Toolbox/Safe%20Sport%20for%20Children%20Guidelines.pdf
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Any serious breaches of the above codes will be reported to and responded to by the Club committee in the first 
instance. 
 
Recruitment 
The adults engaged with children’s athletics will primarily be parents or caregivers of member athletes. Adults who wish to 
become involved with the athletics club will be known to, or recommended by other currently involved adults or parents. If not 
known they may be asked to undergo reference checks or Police Vetting depending on the level of involvement they wish to have 
with the children/athletes. The committee will approve any requirement for Police vetting and on receipt of the vet will make a 
decision on the permitted level of involvement of the person.  
 
Training 
As much as possible parents and volunteers will be trained alongside current trainers, facilitators, coaches and officials. 
The Club will actively encourage, promote and provide training in any aspect of clubs athletics activities that the volunteer has 
ability or an interest in. 
The Club will encourage training in First Aid. 
 
Responding to harm. 

 The club will have a First Aid kit that is checked every month during the active season and kept stocked as per the contents 
list. 

 The cause of the harm will be removed/mitigated/isolated immediately as appropriate. 

 A register of incidents of serious harm will be entered in the incident book kept for such purpose and reported to the club 
committee. Incidents, injury incidents and near misses should be reported to the Club committee to determine the level of 
investigation and action, if required. 

 Health and Safety will be a standing agenda item at all Club meetings. 

 Serious breaches of conduct will be reported to appropriate agencies and to the Club committee. 


